[bookmark: _f4b0ezyaip90]Factory identification template final assembly and display panel factories.
The brand owner must complete and submit this template each time a factory is to be added, removed or updated (name/address details) on TCO Certified  Portal: Accepted Factory List. See clarifications appendix (part of this template) before completing the table below.

	Final assembly factory (FAF) or  
Display panel factory (DPF)
	Factory name and address.
	Product type.
	Reason for submitting the information
	Production start or end date.
	Comments.

	
	
	
	
	
	

	
	
	
	
	
	


Note: add more rows to the table when necessary

	
………………………………….. 	………………………………………….. 
Signature 				Name and title in block capitals 

 
………………………………….. 	………………………………………….. 
Date 					Company

[bookmark: _GoBack]

Clarifications

Complete the template in the following way:

Column 1. Enter type of factory as FAF: Final assembly factory or DPF: Display panel factory
Column 2. Enter the full factory name and address to appear on TCO Certified Accepted Factory List. 
Column 3: Enter all product type(s) manufactured at the factory (that are to be TCO Certified), or the type of certified product the display panel is for:.Example: Displays, Notebooks, servers, etc.
Column 4: Reason for submitting the template: Enter adding, removing or updating (factory address) : 
Column 5: If adding a factory enter the date production of the certified product will begin. 
If removing a factory state the production end date of the certified product/s.
Column 6: If a factory is being removed or factory details are being updated give an explanation for the change. 
If adding the factory, state if any of the required supporting documents are missing and the reason why: 

The following documents must be submitted to the verifier when adding a factory to TCO Certified Portal unless an approved extended period of time to comply is approved by TCO Development 
· ISO 14001, ISO 45001 and ISO 50001: Extended period of time can be requested.
· Process Chemical Template: This completed template must be submitted before the factory is added to TCO Certified Portal.
· Supply Chain Identification Template: Only required for final assembly factories. Extended period of time can be requested.
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